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AIR FACILITY ORDER 3770.1C

Commanding Officer
Distribution List

From:
To:

AVIATION FACILITY LICENSESSubj:

(a) SECNAVINST 3770.1CRef:

Encl: (1) civil Aircraft Landing Permit (DO Form 2401)
(2) CUrrent Instructions for Completing civil Aircraft

Landing Permit As Of 08 July 1993
(3) certificate of Insurance (DO Form 2400)
(4) CUrrent Instructions for Completing Civil Aircraft

Certificate of Insurance By Insurer As Of 08 July 1993
(5) civil Aircraft Hold Harmless Agreement (DO Form 2402)
(6) CUrrent Instructions for Completing Civil Aircraft

Hold Harmless Agreement As of 08 March 1993

1. PurDose. To promulgate instructions concerning applications
for and issuance of Aviation Facility Licenses.

Cancellation. AFO 3770.1B.2.
3. Backaround. Reference (a) establishes the policies and
procedures for the utilization of Navy and Marine Corps aviation
facilities by aircraft other than united states Department of
Defense aircraft. Department of Defense aircraft are defined in
the reference. Additionally, reference (a) has delegated the
authority to issue civil Aircraft Landing Permits to the
Commanding Officer of a Marine Corps aviation facility, except in
certain circumstances.

Action4.

Applicants desiring use of this facility are required to:a.
(1) Execute an application for civil Aircraft Landing

Permit (Enclosure (1) in quadruplicate, using enclosure (2) as a

guide.

(2) Complete one 1 certificate of Insurance (Enclosure
(3» with original signature, using enclosure (4) as a guide.
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(3) Forward all copies of the above, forms for approval
to:

Commanding Officer
Marine Corps Air Facility
2100 Rowell Rd.
Quantico, VA 22134-5063

b. Any aircraft may land at this facility when necessary as
a result of bona fide emergency.

c. After an emergency landing and/or unauthorized landing,
the Airfield Operations Officer shall cause the pilot to include
a narrative statement of the circumstances pertaining to the
emergency/unauthorized landing and sign the attached waiver of
any right of subrogation against the United states. Enclosures
(5) and (6) shall be used as a guide.

,
BARRY M. TaRD

DISTRIBUTION: A plus AF Airfield Ops (10)
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CIVIL AIRCRAFT LANDING PERMIT (DD FORM 2401\
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18. ~QU£NCY Of ~ to. THIS '£AMIT SUPERSEDES
PEAMIT NO. ~-,,. PERIOD OF USE

I. FROM~ Ib.THRU~

:. THIS PERMIT IS GaAHT~DON ,-.oRW~ Of ~'O«MS 2400 AND 2402 . .'

-':--00 FORM 2400 ~014'-"" I b. DO FORM 2~2 ~-;'-'-' ..
. ., ..

11J.LANDING .
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.aMY NAVY

-
-~

..OJ( 1

AR9s..2 AfRS5-20-
HOTt 2

DIRECTOR
USAASO
CAMERON STATION
ALEXANDRIA, VA 223~SOSO

SECNAVINST 3770.18- . . -.0;

COMMANDING OFFICER' . .. HEADQUARTERS USAFIPRPJa
MARINE CORPS AIR FACILITY ROOM SC1000, PENTAGON

'2100 ROWELL RD.. WASHINGTON, DC 20330.5248

QUANTICO. VA 22134-5063

Privacy Act Statement

AUTHORITY:

PRINOPAl PURPOSE:

ROUTINE US~:

DISClOSURE:
. '-"'. .

49 U.S. Code, 1507 .
When partially completed. indicates desire of an individual or corPoration to operate civil
aircraft into a military airfield; when validated by a military approving authority, grants an
individual or corporation p£rmission to land civil aircraft at a military airfield. , .

- ,

None.

Voluntary; however, failur, to; provide this informatIon will result in an individual or
corpor~tionbeingunable to ope;aie.d~laircraft into a military ~irlield.

-0 Form 2401 Reverie-:- NOV 90

ENCLOSURE ( 1
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CURRENT INSTRUCTIONS FOR COMPLETING CIVIL AIRCRAFT LANDING
PERMIT AS OF 08 JULY 1993

CDD FORM 2401. NOV gO}

REFERENCE - SECNAVINST 3770.1C, Subj: Use of Department of the
Navy aviation facilities by other than united states
Department of Defense aircraft.

COPIES REOUIRED. - Original plus three copies, all with original
signatures, of the application for a Landing Permit; an
original of the civil Aircraft Certificate of Insurance (DD
Form 2400) with an original signature; and an original of the
civil Aircraft Hold Harmless Agreement (DD Form 2402), with
an original signature.

WHEN TO APPLY - At least 30 days in advance. Buff icient time is
required for processing, notification of facilities, and
return of permit to the aircraft operator (must be on board
at time of landing).

SPECIAL NOTES - Section I, Items 1 through 6, must be completed.
Section II is for use by the approving authority only.

Item la - User's name must be included as an insured on the
Civil Aircraft Certificate of Insurance (DD Form 2400), and
must be shown as user on the civil Aircraft Hold Harmless
Agreement (DD Form 2402).

Item 4 - Provide complete (but brief) reason(s) for request;
i.e., provide statement of purpose, cite contract numbers,
etc., and place as close to the top of the item block as
possible.

Item 5 - Column c: If insurance coverage so indicates,
registration number(s) may be omitted and the applicant may
enter the statement "Any aircraft of the listed model(s)
owned and/or operated by (name of users)." Other columns in
Item 5 must be completed.

Item 6d - All conies must bear oriainal sianature and must be
sianed in ink. nreferably any color other than-blaCk. Rubber
stamps, siqnature stamps, camera copies siqnatures, or any
type of facsimile siqnatures are not acceptable.

ENCLOSURE (2)

1
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*MAIL APPLICATION FOR A CIVIL AIRCRAFT LANDING PERMIT (DD FORM
2401) WITH THE CIVIL AIRCRAFT HOLO HARMLESS AGREEMENT (DD FORM
2402) AND THE CIVIL AIRCRAFT CERTIFICATE OF INSURANCE (DO FORM
2400) TO:

Commander, Naval Facilities Engineering Command
Attn: Miss Juanita Faye Beall, Code 141JB
200 stovall street, Room 10N45
Alexandria, VA 22332-2300

ASSISTANCE - Write to the above address, or telephone Miss Beall
at (703) 325-0475.

ENCLOSURE ( 2 )
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CERTIFICATE OF INSURANCE (00 FORM 2400)

CIVI~A'~~AFT CE~FICATEOF INSURANCE. ~ n: DATt ISSUtD ~
-. (to be cGmP'-ted only by tile -.-, 01' M..udIOIized 1e~~J

PI ,.,od Priv«y ~ Sr.fe- .lid kt$trIICttoitS 011 reve,wbefore comp/etIng. ,

--~- .,..-

I ~ _INSUR!~~
I.. NAME

12. !NUE. ;r'

I a to.\ME :to«, '-' - -

I b ~~~)S .~c.,..sr.:~~~ 'b. ADOftESS cs-f.' "-

4. AIRCRAfT POlICY DATA ~, c..,.. --I

-'O&.!CY ~ ~.j: "- GEOGRAIt4ICAl AREA
Al RCRA~~:~~~TION IRCRAFT RtGlSTMTION

nu"'IER(S) poucy COW NUMIER(S)
. .b

7. ---
""'~,--"'--"""J usc-

1 8. PROVISIONS OF AMENDMENTS 0« ENDORSEMENTS Of usno ~(IIS)

The insur~r w.ives ."y right of subrogatiOftthe ~ c.
m.y h... ~g.i"st the U"ited Stat.s by fe.1Oft of ."y
pay",~"t .."der the policy(iesl for d.m.ge or i"jury
which m.ght .rise Olrt of or i" COft"ectiOft with the
""ured', use of ."y military installation or f.ciity.

I b Th. .ntur.nce .fforded by the porOCJfteS) encompasses

ttoe li.bil,ty .ssumed by the insured under 00 For",
2tO2. Hold H.tmless AgrMment. wtlidl is ~
here... by re*-nce.

. . aff~ "nder the
fISted poIi(yfoesl. die ifISII- shall lend ~... lIOt;ce of the ancellalions or
red~ to the applicable address listed ift NOTE 2 on rev.".. by r~red
_I at least thIrty da" ift advance of the eHecti.. d.te of c.ncel~toon; the
polity mllst mte ~t any anc"~tion or redlKtion willllOt be eHective "ntil .t
Ie.st thirty d." after such notice is sent. rev.rdleu of the effective d.te
~fied therein.

d. If the iftsured ~- ancel~tion or redlKtion. the ifISIIrer shall notify the
appluble add- listed in NOTE 2 on -- immediately IIpon rec.ipt of
such~.c.;;.__~~=~:~~ '.

1..-a.T..cA11ON~~~~_~~~- --- -"- --~.., -- - I

-1 cenifythat Insurance is in effect as stated in this (ettifjate and that I have authorization to issue this certificate for I
and on behatfo'fthe insurer. This cer:tificate is .)!aliduntil the expiration date(s) shown in item 4 unless canceled or ~

superseded i~_writing. ,~ac(ocdance~th items ecendd. - - ,
~- -- ~ ,'. TYPED NAME OFINSURlR"SAUTHORIZ£D R£.;RE~NTATIVE b. SlGNAT\MEC. **'

TITLE

.' '. f

I d. TELEPHONE NUMBER __~I
-~,..
<;'a...

DO Form 2400, NOV 90 - _J Aw-. ... ~r.. .,..~

ENCLOSURE ( 3 )
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,edvacv ~;«' Stat@m@ilt

AUTHORITY: 49 U.S.Cod@..1S07. -"-
, ".' ,

., , ,
PRINOPALPURPQSE: Indicat@sah 'insurance ,c~mpany~s c@rtification of current third party insuranc@ liability

'r~ui~ed- fot" ,ary indivi.du~')or.. corporation to operate ci~il aircraft into military-.aviation, :""-'faciliti'es.'. ,;-:;~i: 1-' - -. - ,

None. ~

Voluntary; however. failure ,to provide this information will result in an individual or
corporation being unable to operate civil aircraft into military aviation facilities.

[,

ROUT1NEUSE:

DISCLOSURE:

-
~NSTRUq'lONS f.ORCOMPLmONOF DD FORM.2400

ThIs-form is to be complet only by the insurer or authorized representative.

1. Complete all applicable items. Co tinu . elow if 13~ All items are self-explanatory except:
additional space is required. Refer to it nu be s).

.\ " Item 4d - List the geographical._~!e~_o.r

12, Sign origjnal o;f this form and send t the appllcab.le~ _.!.-,geographicallimiU'within'wftlch the policy(ies)

address listed In NC?TE 2-belo,:,,- Send py to eac.h - apply. i
approving authorl~y to which a DO FO~.401 IS ,. :
submitted for approY~.I! All copies of form must ,~ed Item 4e . The statement. All aircraft owned or
with original signatutes. Signature; s~mps" camer c ed operated by the insured,- is acceptable an~
signatures, or any: type facsl~lle slgnat ~ are preferred.

unacceptable:
ISREQUIRiO. CONTINUE HERE (~~'t8I~~

~

ARMY NAVY AIR FORCE

~
AR 95-2 SECNAVINST 3770.18 AFR Ss.20

I~
DIRECTOR
USAASO
CAMERON STATION
ALEXANDRIA, VA 22304-5050

HEADQUARTERS USAF/PRPJB
ROOM 5C1000, PENTAGON
WASHINGTON, DC 20330-5248

COMMANDING OFFICER """'.
MARINE CORPS AIR FACILITY
2100 ROWELL RD. !
QUANTICO. VA 22134-5063

DD Form 2400 (Back). NOV 90

ENCLOSURE ( 3 )
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CURRENT INSTRUCTIONS FOR COMPLETING CIVIL AIRCRAFT CERTIFICATE
OF INSURANCE BY INSURER AS OF 08 JULY 1993

(DD FORM 2400. NOV 90)

REFERENCE - SECNAVINST 3770.1C, Subj: Use of Department of the
Navy aviation facilities by other than United states
Department of Defense aircraft.

COPIES REQUIRED. - Original with an original signature for the
Navy and a copy with an original signature for the Insured.

WHEN NEEDED - To accompany each request for a "Civil Aircraft
Landing Permit, DD Form 2401, Nov 90).

SPECIAL NOTES - Complete Items 1-5,9 and 6,7 as appropriate.
Use "If additional space is required, continue here" on back
of certificate if more space is required.

Item 3a - Name of Insured must include the user name shown
on the Civil Aircraft Landing Permit (DD Form 2401, Nov 90).

Item 4e - The statement of "All aircraft owned and/or
operated by the named insured" may be used and is preferred

Item 5 - Must be listed in u.s. Dollars. See Page 2 of this
Instruction Sheet for the required coverage.

Item 6 - If the aircraft are insured with a single limit of
liability, the amount of the single limit must be equal to or
greater than the combined coverage specified on Page 2 of
this Instruction Sheet.

Item 7 - If the aircraft are insured by a combination of
primary and excess policies, the combined amounts must be
equal to or greater than the combined coverage specified on
Page 2 of this Instruction Sheet.

SIGNATURE (ITEM 9b1 - certificate must bear oriainal sianature.
All copies must be signed in ink, ~referably any color other
than black. Rubber stamps, signature stamps, camera copied
signatures, or any type of facsimile signatures are not
acce~table.

*MAIL TO - Insured {not the Navy}. to be forwarded with the civil
Aircraft Landino Permit {DO Form 2401. Nov gO} and/or a
regyest for a Amendment to their license/Dermit.

ASSISTANCE - Telephone: Miss Juanita Faye Beall, NAVFAC Code
141JB at (703) 325-0475.

ENCLOSURE (4)
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MINIMUM LIABILITY INSURANCE COVERAGE REOUIRED

Types and limits of aircraft liability insurance coverage
required for each applicant applying to use Navy/Marine Corps
aviation facilities shall not be less than the following:

WITH PASSENGERS

All Commercially-Operated aircraft and/or ANY aircraft with
maximum gross takeoff weight (MGTOW) of 12,500 lbs or more:

BodilY Inju~: $100,000 per person, $1,000,000 per accident
ProDert~ Damage: $1,000,000 per accident
Passenaers: $100,000 each passenger, (*) each accident (*)

~ 75% of the seating capacity (to the next highest whole
number, if a fraction) multiplied by $100,000 each.
Example: 94 passenger aircraft: 94 x .75 ~ 70.5; 71 x
100,000 ~ $7,100,000]
NOTE: Single limit for 94 passenger aircraft as above
would be $9,100,000 ($1,000,000 + $1,000,000 +
$7,100,000)

Non-Commercially Operated aircraft under MGTOW of 12,500 lbs:

Bodilv Injury: $100,000 per person, $500,000 per accident
progerty Damage: $500,000 per accident
Passengers: $100,000 each passenger, (**) each accident [(**)

= Seating capacity multiplied by $100,000 each seat.
Example: 6 passenger aircraft: 6 x $100,000 = $600,000.]
NOTE: Single Limit for 6 passenger aircraft as shown
above would be $1,600,000 ($500,000 + $500,000 +
$600,000)

WITHOUT PASSENGERS

ALL Commercially-Operated aircraft and/or ANY aircraft with
maximum qross takeoff weight (MGTOW) of 12,500 lbs or more:

Bodilv In;ury: $100,000 per person, $1,000,000 per accident
Propertv Damage: $1,000,000 per accident
NOTE: Single limit for aircraft as above would be $2,000,000

($1,000,000 + $1,000,000)

Non-Commercially Operated aircraft under MGTOW of 12,500 lbs:

Bodilv Inj~: $100,000 per person, $500,000 per accident
Propertv Damage: $500,000 per accident
NOTE: single Limit for aircraft as above would be $1,000,000

($500,000 + $500,000)

ENCLOSURE ( 4 )
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CIVIL AIRCRAFT HOLD HARMLESS AGREEMENT iDD FORM 2402)

--~- .,..-
;::;;:-.;:.:;:-=.:;;=-_.~-- ' -.~ --~ ,

CIVIL AIRCRAFT HOLd!'fiAR"M(tSS-AGRE~~E~T
-.;:o;;c ,.~.OfC- - of _. -.. --.'. ~ ~_. ~... - lOt ~ ~ - ;--~"'--.~_-~"'_of_:___"';'---", - _or_,-"-"-'-"'). tor '.""--",- -'W~;-'-';:;--"' 'l"-»--. ~~ UlOloCJGlo_."'~ "%'M~"" -""'- - taL *_. oc.lI\OJ DO.~r~ of_~,__~~.~, ~~~~ ," . -

, ,

NOTE: nllSFORM DOES NOT<ONSnTUTE A aVIL AIRCRAFT 'LANDING PERMIT
"... ,.. Priv~ Act St._nt ~ ~ on _befor. comp'-6rtg tIois fOO'm

If .dd1tiono1/ IpKe is ~ cOI8titw. on -.".,
THI U~IRNAMID IILOW,_- cq~~~~9'~~~ GRANTIO..Y,fill UNlTID STATIS ARMID fORC£S UND£R nlS-7H. .,
'UK 1507,TO USlJAlfARY AIRf1u.of~$. ~~(S: ".'; (" .

. "",'Je;""'.:'6"'f't'"I:-,-;

rM UWr rea.aws fore..r m. u~~AQ.l¥ieI.:.ad.Uftited-
States penonnel. 'froift~ ~bility eriMg OUt of m. u,.'Of'ttie"
,",lltary a,rfield. supplies. or services, by the UWr. The User will
defend. pay or set1Ie every Nim or suit .ftJt m. United States.
Its agenc~ and United States per1Oftnei. by agents or employees
of the User or persons N'ming thtough them. or by third parties.
and woll hOld the United States. its ~encies. an~ited States
pef-'nel. harrn\fls against every such c~"' or \ui~ncluding

, the

ExapOON: Death.. . - -
r.-"It'"g 1O"ly from tM willf,,1 rniscOftd"a of Unit" States
~I; and. in addition. any liability from enot~ r !rea

CO'-f""'9 ttI8 11M of tt.e military eilfield. supplies, .

not b. effect" by ttI8 Hold Harm'- At.-nt-

-.FOf"~~of thi~ .greem..nt. the term 'Un.ted St.te~
'... '" "", .'c. ,~ '

person.,.r- st... include:

(1) Miltt.ry personnel .nd CIWtl~ employees of the Un.ted ~t.tft.
including ~r..ted fund employees. .Ct.ng w.th,.. the "ope
of their employment..nd

(l) Hen. SU«euori. e.«utOti. .dlltinirtr.tors. .nd .S"9ns of such

emplayees,

The user will COIItply with .11 pertinent ~rts of .pplic.ble m,l.t.ry
~..t- IKted in NOTE 1 .nd lOt.' supC)temenu. d,rect.ves. .nd
orden. whoch .re hereby incorpor.ted into thtl 8grHment

This ~...ment repi.ces previous Hold H-less Agreements. If .ny. by
the ..- User... of the d.te of this ~_ent, Term"'.tlOft by the
:Jwr requires 60 d.ys written notice to the IItiliUry .uthority ~'. th.
.grHment w.s submitted

b, me User, unles, die .edl, injury, ~ ~ d.mage..wIts,Qlel,
from the negligence or willful misconduct of United St.t~,
personnel.

)T11

ARMY

AR 9S-2

NAVY

SECN4VINST ]770 18

M fOaCt

AIR 55-20

II. USER

CORPOMTION (~_.ftd~. of ~ ~ or ~..:;)( fhe~ Ot9.niz.riOOt MOIled ., .- ..-I for - 1M
lIR.r is k9:t-"!. u.~ ~ .Iso be- ~ If_CfIlI.".;;-~n( . ~~ .". of miIi~'Y .irlieh#s.)

I (I) Typed-C_~ny "-"'.(11
. (2) ~ny Addtftl(ft)

~~

~-
:- --

i~~o~
lb. INOMOUAI:~-f~ C~-n-OiiK!~}.i)~1.Q.Q--.Q1- ,~~ on£ .,..()I' ~ ~'" \.
l-iiITYPed:ija e (2) Add- ~.6iit:... -- -s.~.. ~

OC"GUfO 0: ,.:." " I'.'; , ,:c
sro~1n. ~~o~

I ()) ~:.9!'ft.y'J ~~~.
Os!!,";r

(4) Tjtle(lf'COlJ)Ot'.~offlcerJ
JUi..lb:iri";'-'-;""

~nLt}~'9Iqmo> ,"'

'nG ciS l~J'" ~Ino

J. ~,I,~~r!.oHC~~#r#:w""~".~'~~"fC;}"';::-:;'; ",'" ,'" -

I I heref)y verify that the signatory above holds the position indicated and is duly authorized to sign on behalf of the
User.

.-SKOHO~TI~ftc
~t)TJpM . 3,'.F"',--f./:, (F::'~c,'.,-

.. ,"
(JITitIe.;:.c ,,',j'

(2)S.--n8twe(8fue **'

1.-:-OAf£S~NTo (Y'YMMooj

00 'fOfm'2402.~OV 90 ~~-~.

ENCLOSURE ( 5 )
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PrIvacv Act Statement
.c"., , .AUTHORITY: i 49 U.S. Code, 150T ~ c . ' - --

. . - ,, -
~INOPAlPURPOSE: rndicat~ certi,fication by an individualOf' corporation to hold the U.S. Government harmless

in consideration of pem1ission granted for the op.r.tlon of civil aira.ft into military
aviation facilities. Used In conjunction With DD Fol:ms 2~0 8nd)401. It Is maintained", , '... ,: indefinitely, ' ',' ,,'

Non.. ".,'c""- -- ~

Voluntary; however" failure or
corporation being unable to operate civil .irci'aft Into i military .viation facility.

ROUTlNE USE:

DISaOSURE;

-s:--iEMARKS (If ~ ~ Is ~ ~ ~ to it.m -~;J

~'1,.

INSTRU~ONS
I. '-- - .

Form must ~ filed alonq with DD Forms 2400 and 2401 to obtain a civil aircraft landing ~rmit.1

2. Complete all applicable items and submit to appropriate addresses in Note 2 below.
.

3. If the user is . corporatjon/com~ny, all blocks must be -completed .nd the form must M sig~ed by two
different corpor.te officers. If the user is an individual, only Items 2b and I 4 should be completed.

, -- ~ ~. .. ..- -. --~;;);-;-:;:--:;-;-;;-:-:-
4.--0riginal, handscribed signatur@s are-r~quire'd:-Signatur@ stamps, camera 'copied .signatures, or'an~~~"~~ facsimil@.~g~~~res are,unacceptable. ). ,,'." !" ,(,~., .." '! '-;:~~.

NAVY .. fORaARMY
rNon-i

HEADQUARTERS USAF/PRPJB
ROOM SC1000, PENTAGON
WASHINGTON, DC 20330-S248

., .

DIRECTOR
USAASO
CAMERON STATION
ALEXANDRIA, VA 22304-5050

COMMANDING OFFICER .~

MARINE CORPS AIR FACILITY
2100 ROWELL RD.
QUANT1CO.~ VA 22134-5063

-
DD Form 2402 Reverse. NOV 90

ENCLOSURE (5)
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CURRENT INSTRUCTIONS FOR COMPLETING CIVIL AIRCRAFT HOLD
HARMLESS AGREEMENT AS OF 08 MARCH 1993

(DD FORM 2402. NOV 90)

COPIES REQUIRED - original with an original siqnature(s) only.

WHEN NEEDED - Must accompany all requests for a civil Aircraft
Landing Permit.

SPECIAL NOTES - Complete Items 2 and 3; and Item 4 as
appropriate.

Item 2a(1) and (2) - Must be completed when the User is a
corporation, incorporated, company, etc. User's name must be
the same on all three required forms (DD 2400, DD 2401, and
DD 2402).

- Must be completedItem 2b(1) through (4)

Item 3a(1} through (3} - Must be completed if the user is a
company, corporation, incorporated, etc., and must be
verified by an officer of the corDoration other than the one
signing in Item 2b(3}.

Item 4 - Must be dated.

SIGNATURES (Items 2b(3) and 3a(2) - All cop;ies must bear orioinal
sianatures and must be sioned in ink. Dreferably any color
other than black. Rubber stamps, siqnature stamps, camera
copied siqnatures, or any type of facsimile signatures ~
nQt acceptable.

ASSISTANCE - Telephone Miss Juanita Faye Beall, NAVFAC Code 141JB
at (703) 325-0475.
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