UNITED STATES MARINE CORPS
MARINE CORPS AIR FACILITY
2100 ROWELL ROAD
QUANTICO, VIRGINIA 22134-5063
AFO 3770.1C
AF 143

8 Dec 93

Al C Y O 37 C

From: Commanding Officer
To: Distribution List

Subj: AVIATION FACILITY LICENSES

Ref: (a) SECNAVINST 3770.1C

Encl: ) civil Aircraft Landing Permit (DD Form 2401)

) Current Instructions for Completing Civil Aircraft
Landing Permit As Of 08 July 1993

) Certificate of Insurance (DD Form 2400)

) Current Instructions for Completing Civil Aircraft
Certificate of Insurance By Insurer As Of 08 July 1993
Civil Aircraft Hold Harmless Agreement (DD Form 2402)

5)
6) current Instructions for Completing Civil Aircraft
Hold Harmless Agreement As of 08 March 1993

1. Purpose. To promulgate instructions concerning applications
for and issuance of Aviation Facility Licenses.

2. Cancellation. AFO 3770.1B.

3. Background. Reference (a) establishes the policies and
procedures for the utilization of Navy and Marine Corps aviation
facilities by aircraft other than United States Department of
Defense aircraft. Department of Defense aircraft are defined in
the reference. Additionally, reference (a) has delegated the
authority to issue Civil Aircraft Landing Permits to the
commanding Officer of a Marine Corps aviation facility, except in
certain circumstances.

4. Action
a. Applicants desiring use of this facility are required to:
(1) Execute an application for Civil Aircraft Landing
Permit (Enclosure (1)) in quadruplicate, using enclosure (2) as a

guide.

(2) Complete one (1) Certificate of Insurance (Enclosure
(3)) with original signature, using enclosure (4) as a gquide.



AFO 3770.1C
8 Dec 93

(3) Forward all copies of the above forms for approval
to:
Commanding Officer
Marine Corps Air Facility
2100 Rowell Rd.
Quantico, VA 22134-5063

b. Any aircraft may land at this facility when necessary as
a result of bona fide emergency.

c. After an emergency landing and/or unauthorized landing,
the Airfield Operations Officer shall cause the pilot to include
a narrative statement of the circumstances pertaining to the
emergency/unauthorized landing and sign the attached waiver of
any right of subrogation against the United States. Enclosures
(5) and (6) shall be used as a quide. f//ﬂ

= /
- BARRY M. FORD

DISTRIBUTION: A plus AF Airfield Ops (10)
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CIVIL AIRCRAFT LANDING PERMIT (DD FORM 2401)

CIVIL AIRCRAFT LANDING PERMIT
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Read Privecy Act Statement on reverse before completing this form. If additional space i required, continue on reverse identifying by item number.
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ot . TECTION Il - FOR USE BY APPROVING AUTHORITY
1. PERIOD OF USE 8. FREQUENCY OF U.ﬁi 9. IDENTIFICATION NO. i0. THIS PERMIT SUPERSEDES
1. FROM (rraaiied) b. THRAU (rrawney PERMIT NO. fdennifation i )

_THIS FERMIT 15 GRANTED ON PRIOR EXICUTION OF DD FORMS 2400 AND 2402

12, CRECIT AUTHORIZED 13.LANDING
FOR FUEL I55UES {x ann) FEES i ane}

1 DD FORM 2400 muted snd fded) : b. GO FORM Z203 Dased and Fikedd 2. YES 1 ¥ YES
b, NG b, HO
14, APPROVING DFFICIAL ‘
o TYPED OR STAMPED NAME, TITLE AND ORGANIZATION b. SIGMATURE
c DATE SIGNED (vvarwoo)
F oADDITOMAL SPACE 15 REQIUIRED, CONTINUE HERE tmefer m ifem sumgar)
ARMY HAaVY AR FORCE
HOTE 1
ARG5-2 SECNAVINST 3770.18 AFM 55-20
Nolra COMMANDING OFFICER . HEADQUARTERS USAF/PRPIE
DIRECTOR ROOM 5C1000, PENTAGON
LSAASO MARINE CORPS AIR FACILITY oc o . BN a0 5248

CAMERON STATION
ALEXANDRIA, VA 22304-5050

‘2100 ROWELL RD.

QUANTICO, YA 22134-5063

L

AUTHORITY : 49 U.5. Code, 1507

Privacy Act Statement

PRINCIPAL PURPOSE: ‘When partially completed, indicates desire of an individual or corporation to operate civil
aircraft into a military airfield; when validated by a military approving authority, grants an
individual or corporation permission to land civil aircraft ata military airfisld.

ROUTINE USE: None,
DISCLOSURE: Voluntary; however, failure to provide this information will result in an individual or

s corporation being unable to ﬂpﬂ{#iﬂ,ﬂ!ﬁ' Blrc.[rlft into a military airfield.

‘© Foim 1501 Reverse, NOV S0

ENCLOSURE (1
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S V. N
PERMIT AS OF 08 JULY 1993
0

D 40

REFERENCE -~ SECNAVINST 3770.1C, Subj: Use of Department of the
Navy aviation facilities by other than United States
Department of Defense aircraft.

COPIES REQUIRED* - Original plus three copies, all with original
signatures, of the application for a Landing Permit; an
original of the Civil Aircraft Certificate of Insurance (DD
Form 2400) with an original signature; and an original of the
Civil Aircraft Hold Harmless Agreement (DD Form 2402), with
an original signature.

WHEN TO APPLY - At least 30 days in advance. Sufficient time is
required for processing, notification of facilities, and
return of permit to the aircraft operator (must be on board
at time of landing).

SPECIAL NOTES - Section I, Items 1 through 6, must be completed.
Section II is for use by the approving authority only.

Item la - User's name must be included as an insured on the
Civil Aircraft Certificate of Insurance (DD Form 2400), and
must be shown as user on the Civil Aircraft Hold Harmless
Agreement (DD Form 2402).

Item 4 - Provide complete (but brief) reason(s) for request;
i.e., provide statement of purpose, gcite contract numbers,
etc., and place as close to the top of the item block as
possible.

Jtem 5 - Column c: If insurance coverage so indicates,
registration number(s) may be omitted and the applicant may
enter the statement "Any aircraft of the listed model(s)
owned and/or operated by (name of users)." Other columns in
Item 5 must be completed.

item 6d - All copies must bear original signature and musgt be

. ° .

ne n e a other ack. Rubber
stamps, signature stamps, camera copies signatures, or any
type of facsimile signatures are not acceptable.

ENCLOSURE (2)



AFO 3770.1C
8 Dec 93

*MAIL APPLICATION FOR A CIVIL ATRCRAFT LANDING PERMIT (DD FORM

2401) WITH THE CIVIL ATRCRAFT HOLD HARMLESS AGREEMENT (DD FORM
2402 E CIVIL ATRCRAFT CERTIFICATE OF INSURANCE (DD FORM
2400) TO:

Commander, Naval Facilities Engineering Command
Attn: Miss Juanita Faye Beall, Code 141JB

200 Stovall Street, Room 10N45

Alexandria, VA 22332-2300

ASSISTANCE - Write to the above address, or telephone Miss Beall
at (703) 325-0475.

ENCLOSURE (2)
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a. The insurer waives any right of sul ion the insurer
may have against the United States by reason of any
payment under the policy(ies) for damage or injury
which might arise out of or in connection with the
nsured’s use of any military installation or facility.

b. The insurance afforded by the policy(ies) encompasses
the liability assumed by the insured under DD Form
2402, Hold Harmless Agreément, which is incorporated
heren by reference.

PROVISIONS OF AMENDMENTS OR ENDORSEMENTS OF LISTED POLICY(IES)

N\

< if the insurer cancels or réduces the amount of insurance afforded under the
listed policy(ies), the insurer shall send written notice of the cancetlations or
reduction to the applicable address listed in NOTE 2 on reverse, by registered
mail at least thirty days in advance of the effective date of canceltation; the
policy must state that any cancellation or reduction witl not be effective until at
least thirty days after such notice is sent, regardless of the effective date
specified therein.

d. If the insured requests cancellation or reduction, the insurer shall notify the

applicable addressee listed in NOTE 2 on reverse immediately receipt of
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c CTIONS FOR _COMP G _CIVIL AIRC TIFICATE
OF INSURANCE BY INS S OF 08 JULY 19

DD FO 400, NOV 90

REFERENCE - SECNAVINST 3770.1C, Subj: Use of Department of the
Navy aviation facilities by other than United States
Department of Defense aircraft.

COPIES REQUIRED* - Original with an original signature for the
Navy and a copy with an original signature for the Insured.

WHEN NEEDED - To accompany each request for a "Civil Aircraft
Landing Permit, DD Form 2401, Nov 90).

SPECIAL NOTES - Complete Items 1-5, 9 and 6,7 as appropriate.
Use "If additional space is required, continue here"™ on back
of certificate if more space is required.

Item 3a - Name of Insured must include the user name shown
on the Civil Aircraft Landing Permit (DD Form 2401, Nov 90).

Item 4e - The statement of "All aircraft owned and/or
operated by the named insured" may be used and is preferred

Item 5 - Must be listed in U.S. Dollars. See Page 2 of this
Instruction Sheet for the required coverage.

Item 6 - If the aircraft are insured with a single limit of
liability, the amount of the single limit must be equal to or
greater than the combined coverage specified on Page 2 of
this Instruction Sheet.

Item 7 - If the aircraft are insured by a combination of
primary and excess policies, the combined amounts must be
equal to or greater than the combined coverage specified on
Page 2 of this Instruction Sheet.

SIGNATURE (ITEM 9b) - Certifjcate must bear original signature.
All copies must be signed in ink, preferably any color other

than black. Rubber stamps, signature stamps, camera copied
signatures, or any type of facsimile signatures are not

acceptable.
*MAI - Insured (not the Navy), to be forwarded with the Civil

ircraft Landing Permit (DD Form 2401, Nov 90) and/or a
request for a Amendment to their license/permit.

ASSISTANCE - Telephone: Miss Juanita Faye Beall, NAVFAC Code
141JB at (703) 325-0475.

ENCLOSURE (4)
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MINY ITY INSURANCE COVERAG UIRED

Types and limits of aircraft liability insurance coverage
required for each applicant applying to use Navy/Marine Corps
aviation facilities shall not be less than the following:

WITH PASSENGERS

All Commercially-Operated aircraft and/or ANY aircraft with
maximum gross takeoff weight (MGTOW) of 12,500 lbs or more:

Bodily Injury: $100,000 per person, $1,000,000 per accident

Property Damage: $1,000,000 per accident

Passengers: $100,000 each passenger, (*) each accident [ (*)
= 75% of the seating capacity (to the next highest whole
number, if a fraction) multiplied by $100,000 each.
Example: 94 passenger aircraft: 94 x .75 = 70.5; 71 x
100,000 = $7,100,000]
NOTE: Single limit for 94 passenger aircraft as above
would be $9,100,000 ($1,000,000 + $1,000,000 +
$7,100,000)

Non-Commercially Operated aircraft under MGTOW of 12,500 1lbs:

Bodily Injury: $100,000 per person, $500,000 per accident

Property Damage: $500,000 per accident

Passengers: $100,000 each passenger, (**) each accident [ (**)
= Seating capacity multiplied by $100,000 each seat.
Example: 6 passenger aircraft: 6 x $100,000 = $600,000.]
NOTE: Single Limit for 6 passenger aircraft as shown
above would be $1,600,000 ($500,000 + $500,000 +
$600,000)

WITHOUT PASSENGERS

ALL Commercially-Operated aircraft and/or ANY aircraft with
maximum gross takeoff weight (MGTOW) of 12,500 lbs or more:

Bodily Injury: $100,000 per person, $1,000,000 per accident
Property Damage: $1,000,000 per accident
NOTE: Single limit for aircraft as above would be $2,000,000

($1,000,000 + $1,000,000)
Non-Commercially Operated aircraft under MGTOW of 12,500 lbs:
Bodily Injury: $100,000 per person, $500,000 per accident

Property Damage: $500,000 per accident
NOTE: Single Limit for aircraft as above would be $1,000,000

($500,000 + $500,000)

ENCLOSURE (4)
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CIVIL Al OLD ESS AGREEMENT (DD FORM 2402

Form Approved
OMe No. 07010050
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YT T NOTE: 'THIS FORM DOES NOT -CONSTITUTE A CIVIL AIRCRAFT 'LANDING PERMIT.
Please read Privacy Act Statement and Instructions on reverse before completing this form.
If additional space is required, continue ‘on reverse.
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S. REMARKS (If additional space is required, continue here, Refer to item number.)

- g . axf IS
‘ S e b -
it gy *
il
criow ;:
1. Form must be filed along with DD Forms 2400 and 2401 to obtain a civil aircraft landing permit. - — =

2. Compléte ali apbiiéable items and submit to appropriate addresses in Note 2 below.

3. If the user is a corporation/company, all blocks must be Ac'&'nplei'ea and the form must bo'sig?iod by two
different corporate officers. If the user is an individual, only items 2b and 4 should be completed.

e —

4. Original, handscribed ‘signatures are required.” Sagnature sumps, c;med 'copled uqmtures, d"i ty"'pi

of facsimile sngnatures are. unacceptable.. .- .. Ta et
ARMY NAVY - - ~ A FORCE.
NOTE 2 I
o COMMANDING OFFICER ™ :‘“°°g::‘o§“‘,g,§¢:'gg‘;:°

DIRECTOR MARINE CORPS AIR FACILITY- ROOM
SAAS WASHINGTON, DC 20330-5248
gAMER%N STATION 2100 ROWELL RD. i U
ALEXANDRIA, VA 22304-5050 QUANTICO. VA 22134-5063 Come

DD Farm 2402 Reverse, NOV 90
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C NT IN CT 0) N OLD
HARMLESS AGREEMENT AS OF 08 MARCH 1993
(DD FORM 2402, NOV 90)
COPIES REOQOUIRED - Original with an original signature(s) only.

WHEN NEEDED - Must accompany all requests for a Civil Aircraft
Landing Permit.

SPECIAL NOTES - Complete Items 2 and 3; and Item 4 as
appropriate.
Item 2a(l1) and (2) - Must be completed when the User is a

corporation, incorporated, company, etc. User's name must be
the same on all three required forms (DD 2400, DD 2401, and

DD 2402).
Item 2b(1) through (4) - Must be completed
Item 3a(l) through (3) - Must be completed if the user is a
company, corporation, incorporated, etc., and mugt be
verified by an officer of the corporation other than the one
gigning in Item 2b(3).
Item 4 - Must be dated.

SIGNATURES (Items 2b(3) and 3a(2) - copies mus ar orjigina
s tures and must be i ny ceolo

other than black. Rubber stamps, signature stamps, camera
copied signatures, or any type of facsimile signatures are

not acceptable.

ASSISTANCE - Telephone Miss Juanita Faye Beall, NAVFAC Code 141JB
at (703) 325-0475.

ENCLOSURE (6)



