MARINE CORPS AIR FACILITY

ROUTING SHEET

	2. OPERATION CODE

A -
APPROPRIATE ACTION

B – COGNIZANCE

C – COMMENT

D – DISPOSITION

E -
RECOMMENDATION

F – CONCURRENCE

G – GUIDANCE

ROUTING – USE NUMBERS TO SHOW ORDER OF ROUTING


	H – RETURN TO:

I – INFORMATION

J – DECISION

K – RETENTION

S - SIGNATURE

X – ORIGINATOR/OFFICE

    AFFIXING ROUTING SHEET

Z – OTHER: _______________

	1. DATE

	
	
	3. SUBJECT

	
	
	4. ACTION REQUIRED
	ORIGINATOR INITIALS
	DUE DATE

	5.SEQUENCE
	6.CODE
	7. ADDRESS
	8. DATE
	9. INITIALS
	ROUTINE
	
	

	
	
	
	IN
	OUT
	CONCUR
	NON

CONCUR
	URGENT
	
	

	
	
	CO, MCAF
	
	
	
	
	10. REMARKS

	
	
	XO, MCAF
	
	
	
	
	

	
	
	SECRETARY
	
	
	
	
	

	
	
	SGTMAJ
	
	
	
	
	

	
	
	ADJUTANT
	
	
	
	
	

	
	
	SQUADRON GYSGT
	
	
	
	
	

	
	
	ADMIN CHIEF
	
	
	
	
	

	
	
	PERSONNEL CHIEF
	
	
	
	
	

	
	
	SRB
	
	
	
	
	

	
	
	DIARY CLERK
	
	
	
	
	

	
	
	FILES/DIRECTIVES
	
	
	
	
	

	
	
	CAREER PLANNER
	
	
	
	
	

	
	
	S-3 OFFICER
	
	
	
	
	

	
	
	S-3 A
	
	
	
	
	

	
	
	TRAINING
	
	
	
	
	

	
	
	ATCO
	
	
	
	
	

	
	
	ATC SNCOIC
	
	
	
	
	

	
	
	ATCM
	
	
	
	
	

	
	
	WEATHER
	
	
	
	
	

	
	
	ARFF
	
	
	
	
	

	
	
	S-4 OFFICER
	
	
	
	
	

	
	
	S-4 A
	
	
	
	
	

	
	
	FISCAL OFFICER
	
	
	
	
	

	
	
	ENVIRONMENTAL
	
	
	
	
	

	
	
	S-4 CHIEF
	
	
	
	
	

	
	
	ARMORY
	
	
	
	
	

	
	
	DINING FACILITY
	
	
	
	
	

	
	
	REFUELERS (MT)
	
	
	
	
	

	
	
	SAFETY
	
	
	
	
	

	
	
	MARINE CORPS PROPERTY
	
	
	
	
	

	
	
	MEDICAL
	
	
	
	
	

	
	
	DENTAL
	
	
	
	
	

	
	
	CHAPLAIN
	
	
	
	
	

	
	
	OTHER
	
	
	
	
	

	
	
	OTHER
	
	
	
	
	

	
	
	OTHER
	
	
	
	
	




Revised:  22 Feb 2002


